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JOJEKHOCTHASI MHHCTPYKUMSA AFJIOTTPOU3BO/ TS
1. ObIIHUE NNOJIOYKEH M

I.1. Jlesonpou3BoAuTENIb OTHOCHTCSl K KATCIOPHH  yUeOHO-BCHOMOIATSIILIOIO  [1EPCOHIA.
HA3HAYACTCsE U OCBOOOIKAETCs OT JOJDKHOCTH 3aBeiytom JIOY B HOpsSKe, Hpe/lycMOTPCHIILIM
sakoHoarelbeTBoM P,

1.2, B cBoeit aeaTe/ibHOCTH IR0 POU3BOANTEb OIIUPACTCS! Ha CHC/IYIONNE JOKYMCH T

- 3aKOHOATEIILHBLIC  aKThl M HOPMATHBHO-METOMUYCCKHC JIOKYMCHTLI  PACCMATPHBAIONLIC
BOHPOCH!  J1CI0NPOU3BOJCTBA M PEITIAMEHTUPYIOUIHE  [IPaBHIIA  COCTABJICHIs 1 O(OPMICHH
AOKYMCHTOB H Oprauu3aluio paboTel ¢ HUMHU;

- Tpynosoit Kojieke P@:

- IPHKa3bl 3aBEJIYIOUICIO M BBIICCTOALIMX OPraHOB, HOPMATHBHO-MCTO)IMUCCKUE JIOKYMECHTDI
Hpasurennsersa PO;

- Yerap no [lpasBuna  BHYTPEHHEro TPYJIOBOIO PACTOPS/IKA M HHBIC JOKUILILIC OKTL
VUPCH ICHMS

- Hostomkenus 1 MHCTPYKIMK 11O BEICHHIO JICIONPOH3BO/ICTBA YUPEHAICITS

= OCHOBHBIC NOJI0keHus E'C jenonpousBojicrsa;

- cranpaptel YCOP/;

- Canllun 2.4.3648-20 "CanuTapHO-3MH/IEMHONIOTHYECKHE TPEOOBAHMS K OPranu3aiisi
BOCHUTAHKS 1 00yUEHHs, OTALIXA U 03JI0POBJICHHS JieTel U Mostonexn" o1 28.09.2020 r. No2§:

~ HHCTPYKIHEH 110 NPOTUBOJACHCTBHIO TEPPOPU3MA JUISL COTPYUTHKOB:

= TPY/IOBOH JIOTOBOP W HACTOAULYIO A0JIZKHOCTHYIO HHCTPYKILHIO.

1.3, Jlenonpon3soanTests NOIUHHSICTCS HENOCPEICTBENHO 3aBe/yionemy J1OY.

a

2. TPEBOBAHUS K KBAJIMDUKAILAN

2.1, Ha 1omKH0CTh 1G0T POM3BOINTENs IPUHAMAIOTCS JIHIA HE MOJIONKE 18 HeT. HMCIONe
navalbuoe  npodeccuoHaiboe 00pa3oBaHke M CHCHHAILHYIO 110JOTOBKY 1O YCTAHOBICHG
HporpaMme e Meree 3-mecsiies, 6e3 npeabsBicHus TpeboBaniil k ¢ramy padoTh.

3. TPYJAOBBIE @ YHKI{MH

OCHOBHBIMI HATIPABJICHUSIMHI JICATEILHOCTH 1G0T POU3BOANTEIIS SBIISIOTCS

3.1. ObecrieunBaTh COXPAHHOCTD POXOALLEH JIOKYMECHTAIIUH,

3.2. OrBeuarh 3a KauecTBO MOATOTOBKM, IIPABHIILHOCTL COCTABICHUS. COIJIACOBANNC 1!
0(OPMICHHS JIOKYMEHTOB, 00PA3YIOIIMXCS B [IPOIECCE JCHTEALHOCTH JIOIKONLION0 YUPCI eI

4. JOJIZKHOCTHBIE OBSI3AHHOCTH

JL's1 BRINOJIHEHMS BOBNOKEHHBIX HA Hero (DYHKIMIT JCIONPOM3BO UTEN L 00sI3aH:
4.1. Obecnicunpars  Belojinenne «MHCTPYKIIAK 10 oXpalic KH3HU W 3JI0POBLS JICTCTin.
coOMO/aTh 1IpaBUIa 1 HOPMBI OXPAHbL TPY/Id, TEXHUKH 0€3011aCHOCTH. HPOTHBONOKAPIOH a1,



VICKTPOOC30MACHOCTH, aHTHTEPPOPUCTHUCCKON 36§IJIHlJICHHOCTI/L a TaKKe CaHUTApHO-TUIMCHUYUYCCKHE
TpeboBamsl.

4.2, 1lpuanmars M perucTpupoBaTh KOPPECHOHCHIMIO, [IepeaBarh €¢  PYKOBOJIHTCIIO
YUPEIKICHHSL.

4.3, Bectu kapToTeky ydera 1npoxXoKAeHUsl J0KYMEHTOB. KOHTpOIMpoBaTh WX HCHOJICHUC,
BLABATH HCOOXOAMMBIC CHIPABKH 110 3apeIUCTPUPOBAHHBIM JIOKYMEHTaM.

44, OrnpapisiTh HCMOJIHCHHYIO IOKYMEHTAIHIO ajJjpecaTaM.

4.5, Becru yuer nosydyacMoid Mo OTHpaBasieMOM KOPPECHOHJICHIMHU, CHCTEMATH3HPOBATL 1
XPAHUTL JOKYMEHThI TEKYHICI0 apXUBa.

4.6. ToaroraBauBaTh M ¢JlaBaTh B apXHUB JIOKYMEHTAJIbHbBIE MaTCpHalIbl, 3aKOHUCHHDIC
JCTIOTPOH3ZBOICTBOM, M PCIUCTPAIIMOHHYIO KAPTOUKY.

4.7. ObeceneuuBaTh COXPAHHOCTD MPOXOJISIIEH JIOKYMCHTALUHA.

4.8, Opraun3oBars MOJAr0OTOBKY HEOOX0MMBIX JIOKYMEHTOB JIJIsl PYKOBOJICTBA.

4.9, Odopmisith  JIOKYMCHTBL, NeyaTaTh [pHKa3bl [0 JIMYHOMY COCTaBy MW OCHOBHOI
JICSTCIILHOCTH, ITeuaTtaTh OT/ICHbHbIE MaTepUallbl.

4.10. OrBeyaTh 3a KAuyecTBO [MOJINOTOBKH, [MPABUIBHOCTL COCTABJICHUS, COTJIACOBAHMC ¢
odopmIeHns J0KYMCHTOB, 00Pa3yIOHUXCS B TPOLECCE JICATEILHOCTH JOUIKOJIBLHOIO YUPEHIICHHSL,

4.11. Beern paboty 1o o(popMISHHIO JIHUHBIX J1€J1, JIOJPKHOCTHBIX UHCTPYKIIHKA COTPYHHKOR
Yupeuenmst.

412, Beetn neodXOJIMMYI0  JIOKYMEHTAIMIO  BOMHCKOTO  yuéra W CaBaTh CBOCBPCMCHITO
OTUCTHOCTD 110 JIAHHOMY HAIPABIICHUIO.

4.13. CruereMaTuiecki HoBLIIAThL HPOPECCHOHATLHYIO KBAIM(PUKAITHIO.

5. IIPABA

JICHOIpON3BO I TEL UMECT 1TPaBO:
S.10 Tpedoparh 0T QJIMHHHCTpALAM  CO3J@HUSl  YCJOBHHM  JUIS  BBINOJHEHHUS  1IPIMBIN
- 00S13aHITOCTCH.

5.2, 3anpamusars  Juit pykosojwresst JIOY W nenarormyeckoro cocraBa  HeoOXOJIHMMbIC
JIOKVMECHTDBI, a TaKke 0ObsICHCHMS O IPUYMHAX 3aICPIKKH BBIITOJIHEHUS! KOHTPOJIUPYEMBIX [IOPYUCHHI.

5.3, IpuBnexarsh COTPYJAHUKOB K BBITIOJHEHUIO MOpyUeHUi pykorocTsa JJOV.

5.4, Tpebopars o1 ucnosuuTenei 10paboTku JIOKYMEHTOB, TOJANOTOBJIEHHBIX € HAPYUICHHCN
VETAHOBICHITLIX TPABHII COCTaBICHNS W O(hOPMIICHUS JIOKYMEHTOB.

5.5, Busuposars  1HPOCKTHL JIOKYMEHTOB, CBSI3aHHBIX € YHPABJICHUCCKON JICATCIBHOCTHIO
JOHTKOIBHOIO VUPC/K/ICHHSE.

5.6. Buocut,  na pacemorpenune  pykoojaurtenst  JIOY  npeutoxkenust 1o yiyunichmio
opranmuzaium padboTel ¢ JOKYMCHTAMH, € YUCTOM IPUMEHEHHS KOMITBIOTEPHBIX TEXHOJIOI M.

6. OTBETCTBEHHOCTb

0.1, 3a nencnoiienue Wik HeHayiekanlee UCToHeHne 0e3 yBaXKUTEIBHBIX HIPUIHIL YCTaBa 1
Hpasicl BHVTpentero rpyjosoro pacnopsyika JIOY, pacnopsbkennit 3aseaytomero JIOY w nipix
JOKAIBHBIX  HOPMATHBHBIX  aKTOB, JOJDKHOCTHBIX O0SI3aHHOCTEH, YCTAHOBJICHHBIX HACTOsHICH
HHCTPYKIHCH,  JIC/I0ITPOU3BOAMTEIL  HECeT — JUCIHUIUIMHAPHYIO  OTBETCTBEHHOCTL B 1OPSIKC.
O11PEICTICHHOM TPYI0BbIM 3aKOHOAaTeNbCTBOM PD.

6.2. 3a napyuienue mpaBui MokapHoi 6e30MacHOCTH, OXPaHbl TPYAd, NIEKTPOOE30NACHOCTH.
AUTHTEPPOPUCTHUCCKON  3allMIICHHOCTH, CAHUTAPHO-ITMIMEHUYECKUX  [IPABUIL  MPHUBIICKACTCS K
AIMHHHCTPATHBION  OTBCTCTBCHHOCTH B HOpsAKE M B CllydasX,  [PEYCMOTPCHIIBIN
AIMUHHCTPATHBHBIM 3aKOHOIATCHLCTBOM.

6.3. 3a sunosnoc npuuuneHue JIOY ymiepba B CBA3M ¢ HEHAUICKAUIMM  HCHOJTHCHHCM
(HEHCTOJIEHHEM) CBOUX JIOJDKHOCTHBIX 00s13aHHOCTEH HeCceT MaTepHalbHyl) OTBCTCTBCHHOCTL B
MOPSUIKE W B IPEJIeNiax, yCTaHOBICHHBIX TPYI0BBIM 3aKOHO1aTeIbCcTBOM P,



7. B3AI/lM()OTHOllIF,Hl§l}l. CBA3M 11O JOJIKHOCTH

Jlesonponssomrens JJOV:

7.1, Beimosmsier paGoty cornacio rpaduky, coctapiicnomy ¢ yuerom 20-vacoBoii padouci
HCJICIN, 1 yTBepIKieHnHoMy 3aBeaytoiimm J[OY.

7.2, Tocroanno  obmennsaeress  uupopmaimen 10 BOITPOCAM,  OTHOCSLIMMCH K €10
ROMIICTCHLMM, € aJIMMHHCTpaIMeH,  Oyxraarepued,  neparorudeckumu  paboTHHKAMH  H
00CIYIKHBAIOULHAM NIEPCOHATIOM JETCKOTO CaJld, ¢ POIHTEISAMMU AeTeil (JIHIAMI HX 3AMCHSIOUUMI ),

7.3. Tosyuaet 0T 3aBeJ1yIOIEro JOIIKOILHBIM 06PA30BATC/IbHLIM YUPCHCHUCN HIPOPMATTHIO
HOPMATHBHO-NIPABOBOIO M OPraHH3alMOHHOIO  XapakTepa, 3HAKOMHUTCS 110/ PaCHHCKY ¢
HCOOXOIMMBIME JIOKYMEHTAMH.

7.4. Bospems coobmmaet 3aseyiomemy JIOY u ero samecrure/sy o6 “HQOPMAILH, HIPHKA3ax,
PACHOPSICCHUAX U HHOH JIOKYMEHTALMK, NOCTYNHBIIEH 110 2JICKTPOHHOI HOUTE.

7.5. Bo Bpems OTCYTCTBHSI JICJIONPOM3BOJMTENSI €ro OOM3AHHOCTH BLITOJIHSICT COTPYAHHK,
nvetoni - see  tpebyrotecss npodeccHOHaNbHbe 3HAHMSA, YMCHHS M HABBIKH. HA3HAUCHIILI]
prkasom sasejytomiero J1OY. Jlanupiit cotpyannk mpuodperact cooTBETCTBYIONHE npaBa v Heeer
HOJHYIO OTBCTCTBEHHOCTD 3@ KAYECTBEHHOE BBITOJIHEHHUE BO3JIOKCHHLIX HA HEro o0s3annocreil.

8. SAK/IIOUYUTEJIBHBIE MMOJIOKEHW S

8.1. O3HaKoMJIeHHE COTPY/HHKA C HACTOSILEH J0IDKHOCTHON HHET PYKIHEH ocyuiecTBisieres
fpu fipuepe na padoTy (10 NOJUIMCAHHIS TPY/IOBOIO JIOIOBOPA).

8.2. Qi DK3CMILIAP JOIBKHOCTHON MHCTPYKIH HAXO0/HTCSH y paboTosarens, Bropoii -
COTPYAHHKA.

8.3, dakT 03HAKOMIJICHMS ¢ HACTOSIUEH J10JEKHOCTHON MHCTPYKIMCH  1HOJITBCP7 A TCs)
HOAMHCLIO B SK3EMINIAPE JI0JBKHOCTHOH HHCTPYKIMM, XpaHSILIeMcs Y saesiyiotero J{OV,

8.4. Kourposib nernossenus Jantoii 10/mpKHOCTHON HIIC TPYKIUMK BOBJIAraeTes: HA 3aBC/LYIONICIO
JOTIKOILHOIO 00pa3oBaTe/IbHOTO YUPeKIeHH S,

JLOIEKHOCTHYIO HHCTPYKIMIO paspaboTat: L_ﬁ{///?lﬂ&} LN %

(' Jto/mkHOCTHOH MECTPYKIMME] 03HakoMiIen (a), Ol OKBCMIUIP HOJYUWIL (d) Ha PYKH 0
00s3y10Ch XPAHHTDL €10 Ha paboueM MecTe




|

DamMuans. umsi,
OTHUCCTBO
JOKHOCTHONO
JIUa,
HasHavaeMoro Ha
JLOAKHOCTD

|

\ i .
Jluer o3pakoMiaeHus € JI0JOBKHOCTHOH HHCTPYKIIHEH

JCA0NPOU3BOAHTEIS

Jlara v nojnuck
NOJKTTOCTHOTO
Jta nocie
O3HAKOMIIEHMUS! C
MHCTPYKUMEH W
nosyueHus ee
KOIMWU

Jlara n Homep
pacropsKeHus/
npuKasza o
Ha3HAuCHUU Ha
JIOSKHOCTD

JlaTa u nomep
pacropsikerns/
npuKaza o H3MeHeHH
JIOJHKHOCTHON
UHCTPYKILMK

Jlara n nomep
pacnopszkes/
npHKasa 0o

OCBOOOICHII |
OT 3aHUMaCMON
JIOJIZKHOCTH

Jlanrena
[Harasnbs
BukroponHa

oo,

| Tlpuxasz Ne37-@
or01.11.2016 1.

[Tpukaz Ne37-O
or 16.07.2015 .
[Tpuxasz Ne25-O
or 01.03.2017 r.
[Tpuraz Nol14-O
02.03.2021 1.




