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MyHUUHTIAIBHOE ABTOHOMHOE I0IIKO0/IbHOE 00pa3oBaTe/ILHOC YUPEARACHHIC
«Jlercknii can Ne 3 «Kostokoisunion [nonepekoro ropoackoro okpyra»

3aBey
«KomokoLuK]

!

JIOJIKHOCTHASI UHCTPYKUMS INVNIABHOI'O BYXT'AJITEPA
1. OGUIUE MOJIOKEH I

1.1, Hacrosiiiass J0JDKHOCTHAs MHCTpyKiws pazpaborana ta ocnose «Kpannpukalnonioro
CHPABOUHNKA JIOJIKHOCTEH PYKOBOJIMTENCH, CICIHATMCTOB W JAPYTHX CILY KA (4-C U3JL. JION.. VT,
nocranopieneM  Muntpyaa PO «OGiieorpaciieBble  KBaIM(PUKALMOHHBIC — XAPAKTCPHCTHKH
J01KI0CTEl pabOTHUKOB, 3aHATBIX HA NIPEATIPUATHSIX, B YUPEIKJACHUAX U OpraHu3allHiaXy.

1.2. ['mapnplii Oyxrajrep OTHOCHTCS K KATErOPHH CIEIUAIMCTOB, IPUHUMACTCS HA J0JIKHOCTD
M yBOJILHSIETCS TPUKa3oM pykosomrens JIOV:

|.3. I maBHbIid Oyxrajrrep HENoCpe/ICTBCHHO OUAHACTCS PYKOBOUTEIIO 00PA30BATEILIOI0
YUPEIKICHUSL.

1.4, B croeit e Te/ILHOCTH TJIaBHBIN OyXranrep pyKoBOJICTBYCTCH!

- 3aKOHOJIATEIbHBIMH M HOPMATHBHBLIMH  JIOKYMECHTAMH, — PCIYJIMPYIOMIAMH  BOHPOCLI
OVX1'anTepeKkoro yyera u OTUETHOCTH;

- METOJIHYECKUMH MaTepUaIaMi 110 COOTBETCTBYIOIIHM BOIPOCAM:

- yeragom J10Y; #

- IPHKA3AMK, pacliopshkeHusiMU pykosotess 1OV,

[.5. I'ytaBubid Oyxraurep JIOJKEH 3HATD:

- 3AKOHOIATE/ILCTBO O OYXTaITEepPCKOM yUeTe;

-~ [IOCTAHOBJICHUS,  PACHOPSIKCHUS, [PHKA3bl, JIPYIHEC PYKOBOJALIMC,  MCTOJMUCCKHC
HOPMATHBHBIE MATEPUAIbl BBILIECTOAILMX, (PMHAHCOBBIX M KOHTPOJBHO-PEBH3MOHHBLIX OPratHoB 1o
BONpOCAM OpraHn3alik OyXrajaTepcKoro yueTa W COCTABJICHUSI OTUCTHOCTH, & TAKKe Kacatoulixcd
XO34HCTBEHHO—(DHHAHCOBOM JICATEIILHOCTH YUPCIKICHHUS]

~ OCHOBBI MPAKJIAHCKOTO MMpaBa, GUHAHCOBOE, HAIIOTOBOC M XO3SIHCTBCHHOC 3aKOHOIATCIBCTRO!

- HOJIOKEHHMST W MHCTPYKIIMU 110 OpraHu3aind  OyXraaTepekoro yuera B YUPCHUICHITX
00pa3oBaHusl, IPABUIIA €ro BEACHHUS,

- HOPsI0K O(OPMIIEHHS OTIEPaLlil 1 OPraHM3aLMIo JIOKYMEHTOO00POTA 1O PA3ICIam YieTd:

- (pOpMBIL U TTOPSIOK (PUHAHCUPOBAHHS PACUCTOB;

- METO/Ibl FKOHOMHUYECKOIro aHain3a (PUHAHCOBO-XO3SHCTBEHHO-(PHHAHCOBOH JICITE/ILHOCTH
YUPEIKJICHUST, BBISIBJICHUS BHYTPUXO3SIHCTBCHHBIX PE3CPBOB;

- [OPSIOK  [IPHEMKH, OTPUXOJI0BAHHE, XPAHCHHs W PACXOJIOBAIHA  JICHCKILIX - CPCICTE.
TOBAPHO-MATCPHAIBHBIX M JIPYTUX LIEHHOCTCH:

- lIpaBHIa  [POBEJICHUS MHBCHTAPU3AMH JICHOKHLIX  CPEJICTB WM TOBAPHO-MATCPHAILHLIX
HCHHOCTEH:

- BBINOJIHSITL [IpaBuJjia BHyTpeHHero pacnopsjka JIOY.

HOPSJIOK U CPOKH COCTABJICHHS OyXIalTepCKUX OalaiCoB 1 OTUCTHOCTH!
3aKOHO/IATE/ILCTBO O TPYJIE:
Canllun 2.4.3648-20 "CaHuTapHO-3IHIAEMHOIOIHYCCKHe TpehoBaus K OpraHi3aiiisim
BOCIIHTAINS 1 00YUCHHSA, OT/ILIXA H 03JI0POBIICHMS JICTeH 1 MOJIOJCKN" OT 28.09.2020 r. No28:
- UHCTPYKIMCH 110 IPOTHUBOICHCTBHIO TEPPOPH3MA JUIS COTPY/IHHKOB.
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2. TPEBOBAHUS K KBAIMOUKAUNN

2.1. Ha JIOJDKTHOCTL I'IaBHOTO 6yxra.n‘repa IIPUHUMAIOTCS JIMla He MoJioxke 18 ner. Mol e
BBICLIICC lIDO(I)CCCH()IlZlJleOC (')l(OHOMI/HICCKOe) 06pa30Balme U CTaxx pa6OTbl He MeHee 3 jier.

3. TPYJIOBBIE ® YHKIIUMN

OCHOBHBLIMKI HAlPABICHUSIMH €STENLHOCTH FJIABHOTO OyXrajirepa sBisiioTes:

3.1 OBecneuenne npasuibLHoi HOCTAHOBKH M Opranusaiun OyXrajrepekoro yuera:

3.2. Obecneuernme COOTBETCTBHUS OCYHIECTBIISICMbIX XO3sIHCTBEHHDIX oneparmii
saKonosareiLersy Poceniickoii deneparimmy;

3.3. Obecrieuenue coxpannoctu OyXrajnTepekux J10KyMeHTOB.

4. JIOJUKHOCTHBIE OBSI3AHHOCTH

4.1, JUtst BBIIOSTHEHHS BO3IOKCHHBIX Ha Hero hYHKUMH riaBHbIi Oyxranrep oOpazoBaTe/iboro
VUPEKJICH S 0093aH:

= BCCTH padoTy 1Mo paziuuHbiM ydactkam OyXrajiTepckoro yuera (Y4eT OCHOBHBIX Cpe/ICTB.
UMYIHCCTBEHHO-MATEPHAIILHBIX 1IEHHOCTCH, PE3YJIBTaTOB XO3UCTBEHHO-(UHAHCOBO JICSITCILHOCTH,
HPCAOCTABACHUS JIOTOTHUTCIBHBIX MIATHBIX YCIyr (Mpu UX HAJIHMUYKH).

" OCYUICCTBIISITL - KOHTPOJIb 110 MPAaBMILHOCTH COCTABJICHUS MEHIO; aHAJM3UPOBATL HOPMbI
PACXOA HPOJIYKTOB HA 0JIHOTO JI0BOJILCTBYIQIIEIOCS. IMPUHUMATE MEPBI IPH UX OTKIOHEHHSX.

4.2, IpousBonth: ‘

-00CUeT MEHIO B JICHEIKHOM BBIPDKEHHHN

= CBOCBPEMCHIBIH  1IEPEBOJL  ICHEKHBIX CPLIACTB  KOHTpareHTam, MHpPOBEPKY pacueTon ¢
KOHTparcHTamu,

- PACHCTB € POAMTCNSIMU 3@ coAepKaHue jerell B JOIIKOJILHOM  YUPEIN/ICHHH. 1Y
CBOCBPEMCHHOCTh H OTCYTCTBUE 3a/10/KEHHOCTH:

- HAUMCIICHME sapaboTHoM 11aTh] COTPYIHYKAM, nocoOuit 1o BPEMCHHOT
HETPY/OCHOCOOHOCTH, TICHCHI H N0COBMiA: MpoBepKy Tadeneit yuera padouero BPEMEHH;

- HPABHILHOCTE O(DOPMIICHUSI TPYIOBBIX COrallenuil Ha BBIILJIATY 3aprulaThl U3 HELITATHOI'O
(por1a, HAYMCIEHHS TIO SO0 THUTEIIBHbIM MJIATHBLIM YCITyraM HaceIeHUIO;

- co0JIIOJICHME KACCOBOH M PACUCTHON JIMCUMIUIUHBI, PACXOMOBAHME JCHEIKHBIX CPEICTB 110
HA3HAUECHHIO;

- CBOCBPCMCHHOC M KAQUECTBEHHOE  I1POBE/ICHHE MHBCHTAPU3AIMM  JICHEIKHBIX  CPC/ICTR,
MATCPHAILHBIX LICHHOCTE:

- KOHTPOJIb 1O MCIIOJIHCHHIO JIOTOBOPOB € MOCTABIIMKAMH 34 ANCKTPOIHEPTHIO, OTOIICHHC,
BOJLY. TCKYUIMH 1 KaITMTAALHBIH PEMOHTBI 1 APYrHe BUJIBI YCIIYT;

- HPABHWJIBHOCTL CHUCAHHS UMYIIECTBA B COOTBETCTBHH C YCTaHOBJICHHBIMM CPOKAMM M3HOCA,
TOBAPHO-MATCPHAJIbHBIX LEHHOCTEH, H3PaCcX0I0BAHHbIX Ha HYX bl YUPEIKICHUSL;

- YHCT M HICPCUYHCIICHUE, KOMICHCAIIMOHHOMN BhbIIIaTh POJIMTEIISIM BOCITMTAHHUKOR,

4.3. llpu  naumcnenuu POJIMTEILCKOW  TIATHI  POJMTENSIM  (3aKOHHBIM HPEJICTABUTESISIM )
PYKOBOJICTBOBATBLCS LIPUKA3OM PYKOBOIMTEIIS MAJIOY o nbrorhoi KaTCrOpUU I'pask/iaH.

4.4, Beetn exmeHenenbblii pacteT CTOMMOCTH MEPCHEKTHBHOIO MEHIO B COOTBETCTBHM CO
CTOUMOCTBIO U HOPMAMM MU TAHUS BOCITUTAHHUKOB,

4.5. IlpousBouTs Hauncienue wu [ICPCUHCIICHAC MJIATeXKEH B TIOCYIapCTBEHHBIH GI0JUKeT,
B3HOCOB Ha IOCYAapCTBEHHOE COUMAILHOE CTpaxoBaHue, 3apabOTHOH IIATEI COTPYAHUKOB, HAJIOIOB U
JIPYTHX IJIaTCKEH.

4.6. YuacrBonarn:

- B pazpabOTKe M OCYIIECTBICHUN MCPONPUSITHH, HAIIPABJICHHBIX HA COOMIONCHHE dunanconoii
JUCIHTIIMHBL M pallHOHAITLHOE UCNOJIB30BAHME pecypcos;



- B IIPOBEJICHUH 9KOHOMMYECKOI'0 aHaIn3a (l)l/IH‘aHCOB 1 Xo3sicTBenno jgesareasioctu JIOVY 1o
JIalHbIM OYXTJITEPCKOTo ydeTa U OTUETHOCTH B IEJIIX BBISIBJICHUS BHYTPHXO3SHCTBCHHBIX PE3CPBOB
YUPEIKJICHUSL;

4.7. llojroraBiauBaTrh JIaHHbIE 110 COOTBETCTBYIOIIMM Y4acTKaMm yuera JUlsl COCTABJICHHS
OTUYETHOCTH, 00ECITEUMBATE COXPAHHOCTD OYXTI'a/ITEPCKUX JIOKYMEHTOB, O(OPMIISITE UX B COOTBETCTBHH
¢ VCTAHOBJICHHBIM ITOPSLIKOM JUISL IEpe/laiuk B apXUB.

4.8, OcyliecTBASTE IPUEM M KOHTPOJIL NEPBUUHON JOKYMCHTAILUK 110 COOTBETCTBYIONHN
VUACTKAM yueTa M [0JIN0TaBIMBATh X K CUCTHOH 0OpaboTke.

5. IIPABA

[maBupii Oyxrairep MMeeT 1paBo:

S.1. BHocuTb  HA  paCCMOTPCHUE  PYKOBOJMTENSE  YUPCAUICHHS  TIPC/UIOAKCHH 110
COBCPHICHCTBOBAHHIO (PHHAHCOBO — XO3SHUCTBCHHON JeTE/ILHOCTH.

5.2. Tonyyars ot pykosouress JIOY u 3aBeyroniero Xo3sicTsom (3aBxo3) HHPOPMALHIO H
JOKYMEHTBI, HE0OX0AMMbIE JUIsl BBILIOJIHEHHS] CBOUX JIOJDKHOCTHBIX 00s13aHHOCTEH.

5.3. TpeboBarb OT pyKOBOAMTEIISI YUPEHKJACHUSI OKA3zaHUsl COJICHCTBHUS B MCIOJIHCHHH CBOMX
JIOJDKHOCTHBIX 00s13aHHOCTEH.

5.4. Ha conmasibHple rapaHTHH | JIbIOThI, YCTAHOBIICHHBIE 3aKOHOlaTe/bCTBOM P,

6. OTBETCBEHHOCTD
'

| slaBHbIi OyXrajirep HeCceT OTBETCTBEHHOCTD!

0.1.3a coBepLIeHHbIE B IPOIECCE OCYLICCTRICHUS CBOCH JICATE/ILHOCTH TPaBOHAPYIICHHS B
npejeax,  onpeJlesisieMplX  JICHCTBYIOIMM — aJAMHHACTPATUBHBIM, YIOJOBHBIM M IPasanCKUM
3aKoHoaTeNbeTBOM Poceniickoil Dejepaninu, B TOM yuce:

- 3a HENpaBHJIbHOE BeJCHUE OyXIaaTepeKoro yuera, 3aiymeHocTs B OyXrajltepekoM yuere i

«  MCKQKEHHE OTYETHOCTH!

- 3@ HPUHATHE K MCIIOJIHEHUIO JIOKYMEHTOB [0 OlepalysiM, BAeKYUIHM 3a coGoil napyuienie
JACHCTBYIONIETO 3aKOHOIaTEIbCTBA, (PUHAHCOBOH JIMCUHUIIIMHDI,

- 3a HCHPABHJILHOE U HECBOEBPEMEHHOE CITUCAHME TOBAPHO-MATEPHAILHBIX IIEHHOCTEH;

- 3@ HapyluleHHe CpoKoB 00pabOTKHM JOKYMEHTOB M HECOOJIOJEHHE YCTAHOBIICHHBIX CPOKOB
OTYETHOCTH,

- IMCUMIUIMHAPDHYIO  OTBETCTBEHHOCTb (B MOPSJIKE,  OHPCJCJACHHOM  TPYJOBLIN
3AKOHOJIATE/ILCTBOM) - 38 HEMCIIOJIHCHHME (HeHauIekallee ucnoiuenue) 6e3 YBaKHTCILHBIX [IPHUHH
CBOMX (DYHKIIHOHAJILHBIX 00S3aHHOCTEH, MPEYCMOTPEHHBIX HACTOSANICH JIOJIKHOCTHOH MHCTPYKILHCIH,
Yerasom JIOY n TpaBuinamn BHYTpEHHETO TPYJIOBOIO PaCciiopsijika;

6.2. AJIMMHMCTPATUBHYIO OTBETCTBEHHOCTHL (B HOPSJIKE M Hpejeliax, YCTaHOBJICHHBIX
JICHCTBYIOUIMM TPYAOBLIM, YFOJIOBHBIM M I'PXKJAAHCKUM 3aKoHOJ@rejbeTBoM PM) — 3a BuHOBHOC
npuannenne JIOY niam ydacrnukam oOpa3oBaTe/ibHOIO rnporecca MarepuaibHbIX yuepda B CBsizH ¢
HCITOJIHEHUEM (HEHCIIOJIHEHHUEM ) CBOMX JIOJKHOCTHBIX 00s13aHHOCTCH,

7. BBAUMOOTHOMEHUWS. CBS3H 110 JIOJIDKHOCTH

| iaBHbIi Oyxrasrep:

7.1. PaboTaeT B pekuMe HOPMHUPOBAHHOIO pabovero jiHs 1o rpaguiy, COCTaBICHHOMY HCXO/Is
113 40-yacoBoit paboueit HeJlesin U yTBEpIIeHHOMY 3aBeyiomum JOVY.

7.2. [lnanupyer cBoto paboTy Ha Kbl (PHHAHCOBLIA rO/1 U OTACIBHBIA OTUCTHBIH TTePHO/L.
[1an paboThl mpeacTaBIseT IS yTBEpkACHUs 3aBeaytoieMy JIOY He nosjHee nmath JHeH ¢ Havwia
[TAHHPYEMOTO Mepuo/ia.

7.3. Tlonyuaer ot 3asejytouero JOY undopMainio HOPMaTHBHO-1IPABOBOIO H (PHHAHCOBO-
XO3SIICTBCHHOIO XapakTepa, 3HAKOMHUTCS 1101 POCITHCH C COOTBETCTBYIOUUMH JOKYMEHTAMH.
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7.4, ToanucesiBaet npukasp sasejytomero JIOV no dunancooit aesirenbHocTi. JOTOBOPHI 110
BONMPOCAM XO3SHCTBECHHON JACSITENMbHOCTH.

7.5. Hocrosmuo odMenupaeres uHpopManieii no sorpocam,
padoTHUKAMI LenTpa
1 00CHYKHBAIOLITINM

BXOJIILIMM B €0 KOMIETCHIIUIO, ¢
masoBannoit dyxrantepueit [Tnonepekoro FOPOJCKOr0 OKpYyra, Meaarornyecknm

[ICPCOHAIOM  IOMIKOBLHOTO  00111e06pa3oBATENLHOTO YUPEIKIACHHUS,  CTApIIUM
BOCIIHTATENICM. 3aBC/IYIOUIMM XO35HCTBOM (3aBX030M).

7.6. Bo Bpemst Bpemennoro OTCYTCTBHS TylaBHOTO OyXranrepa (oTnyck, 6onesnn u 1. 11.).
Mcenosmenue ofssannocteit ocyluectsisercs COTJIACHO 3aKOHOJATENLCTBY O Tpyde u Yerarom JIOV
HAa OCHOBAHUH TIPHKA3A 3aBEIVIONICTO.

7.7. Bewo undopmarnmio, HOJYICHHYIO Ha COBCUAHMSIX M CeMHHApax pasHoro VPOBHSI,

Hpeioctasisier sapeaytomenmy JIOY cpasy nocie ee H10JIyYEHHSL.

8. SAKIIOUYHUTEJILHBIE [TOJIOKEHUS

8.1. O3naxomsienue cotpyannka c HACTOSIICH JIOJDKHOCTHON HHCTpPYKIHeit OCYUICCTBIISICTCS

P HprueMe Ha [')2160']'}’ (J10 noJinucanus TPYIOBOIO ,’.IOI‘OBOPa)

8.2, OuuH SK3eMIILP 10IHDKHOCTHON HHCTPYKIHM HAXOAMTCS y padoTofateis, Bropoii -
COTPYAHHKA.

8.3, Dakr 03HAKOMICHUS TIABHOTO Oyxrajarepa ¢ HACTOAINEH JI0JKHOCTHOI] MHCTPYKITHMCH

VIlO,’l'l‘BC]_')‘/l(jlaC'l‘Cﬁl ITOJIINMHUCHIO B OK3CMIUISIPE JIOJDKHOCTHOM HHCTPYKIIUH, Xpausimemcst Y 3aBeiiyroiero

J10V,

8.4. Konrposn uctosmenus jannoit 1omKHoCTHOIM MHCTPYKIMHK BO3JIAraeTest Ha 3aBe/1yIoniero
JOHIKOJIBLHOrO 00pa3soBaTeIILHOTO YUpeIiK/ICHMS.

Jlospxtocthyio UHCTPYKIHEO pa3pa60'mﬂ:__g@¢/7/n£&; *Wﬁ !

C JI0/DKHOCTHON MHCTPYKIMEH 03HAKOMIEH (@), OtMH SK3EMILISAP MOMYyYHI (a) Ha pyku u
00SI3y10Ch XpaHuTh €ro Ha padoueM mecre.,
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Jlver o3HakoMJIeHUS ¢ JIOJISKHOCTHOI uucrpymmeﬁ

rJaaBHoro oyxraarepa

JlaTta u nomep
pacHopsizKesy/
HpHKaza o
H3MCHCHH
JOJKHOCTHOM
MHCTPYKIIUH

[pukaz No25-0

o1 01.03.2017 r.

Ipukas Nel4-O
02.03.2021 r.

Jlara u nomep
pacIopsKeHms
/ ipukaza 00
0CBOOOUICHTHH
or
3aHUMACMOH
JIOJIZKHOCTH

No /it | dDamusuast, ums, Jara u Jlata n nomep
OTYECTBO 1OJUTUCH pactopsiKeHust/
JOJKHOCTHOTO | JIOJIKHOCTHOTO lipHUKaza o
JMua. Jlla 1nociie HA3HAYCHHHU Ha
HA3HAYAEMOI'0 | O3HAKOMJICHHS JIOJKHOCTD
Ha JIOJDKHOCTh | ¢ HHCTPYKIHEH
U 1TOJIyUEHHUS
o ee KOIUn
boesa I Ipukas No3-J1
Allekcanpa o1 21.02.2017 r.
Hukonacsha
2. Koxumunna IIpuxaz Nel-JI
Harasnbs %% ot 05.03.2021 .
- BiiaiumupoBHa

[Ipukaz Nel4-O
02.03.2021 r.




